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B cirydaii 4e uMaTe BBIIPOCH MIIH JKeNlaeTe Jia MOTyYHTe AONBIHUTEIHA HHPOPMALKs, MOJIS
00BpHETE ce KbM HAIIETO JUIBKHOCTHO JIHIE [0 3alUTa HA JIHUHUTE JIaHHH.

Oo6ma nadopmanus

B kagectBOoTO cu Ha Bam paboromaren, HHCTHTyLUSTa cliefiBa Ja MOJAbpka U oOpaboTsa
uH(OpMalLKs, OTHOCHO BCEKH CBOH CIIYXHTEN, BBB BPB3Ka ChC CBIIECTBYBAIlOTO C HETO
TPYZOBO NPaBOOTHONIIEHHE, KAaKTO M ¢ oren eheKTHBHO YNPAaBICHHWE Ha Hallara
npodecroHanHa AeiHHOCT.

Mudopmanusara, ¢ KOATO pasnojarame, Ine OBJe H3MON3BAHA EIHHCTBEHO C IIEN
OCBIIECTBABAHE HA HAIlIATa JIEHHOCT B ChOTBETCTBHE ¢ H3MCKBAHMATA HA 3aKOHA.

Hue me cbxpaHsBamMe M H3ION3BaMe Tasu HMH(oOpMalus, 3a Ja MOXEM Ja OCBIIECTBIBAME
HOpMaJIHaTa cH ciryxebHa aefHocT, ChIIo Taka v 3a J1a MOKEM Ja peanu3upaMe ChOTBETHUTE
NpaBOOTHOLIEHHS ¢ Bac 1o Ha4yuH, KOHTO € e)eKTUBEH, 3aKOHOCBHOOpa3eH U MOAXOIAII, BbB
BCsKa OT u3bpoeHuTe (hasu - Korato KaHauaaTcTsare 3a pabora, korato paboTUTe 3a HallaTta
MHCTHTYIUSA, KOraTo IpeKpaTsBaTe TPYNOBOTO CH IIPAaBOOTHOLICHHME C HAC, KaKTO H Cllef
HErOBOTO MpeKpaTsBaHe.

[locoyenuTe (pazu HajaraT HM3NOA3BAHETO HA HMH(pOpMAUMsd, KOATO Ja HH IIO3BOJIM Ja
U3MBJIHUM 3abJDKEHUATa CH 110 JIeHCTBallM TPYIAOBH JOTOBOPH, Ja ce ChoOpasuMm cC
NEeHCTRAIld H3UCKBAaHWS Ha 3aKOHOBHM pa3nopeadM, Aa peaM3HpaMe Hallld JICTHTHMHHU
MHTEPECH U Jla MOXKEM JIa Ce 3alllUTHM IOPHAMYECKH B ClIydail de BB3HHKHAT MPOLEAYypPH OT
10,100HO ecTecTBO (BKII. ChJIeOHH IPOLEAYPH).

Axo Bue He HU NpejloCTaBUTe CHOTBETHUTE JIAHHHU, TOBA MOKE J1a OBEJAE A0 CHTyaIus, IIpH
KOSITO HalllaTa HHCTHTYIUS HIMa Jia MOJKe J1a U3IIBJIHI CBOUTE 3aAb/DKEHH. B TakuBa ciayyau
Hue 1ie B yBeJloMHM 3a Bb3MOXKHHMTE IOCNIEACTBHA OT IMONOOHO HENPENOCTaBiHE Ha
uHpopManus (JIMYHU JJAHHK).

JleruruMeH uHTEpEC

Hamrara HHCTHTYLMS OCBIIECTBSBA NEHHOCT, CBbpP3aHa ¢ pealu3upaHe Ha HAIIUTE JIETH THMHU
WHTEPECH, HAPHUMEP — OCBIIECTBIBAHE HA KOHTPOJ NIPH M3IIBJIHEHHETO Ha Bammre Tpy1oBH




RaAb/DKEHUS (HAmp. ype3 CHUCTEMa 3a KOHTPOJ Ha JIOCThIIA), OCHIICCTBABAHC HA OXpaHa H
KOHTPOJ HaJl COOCTBEHOCTTA Ha HHCTUTYIUATA (Upe3 BUAeOHAOMIOCHNE) U JIp.

BB3MOXKHO € CBILIO TakKa Ja M3BEpIIBaMe HaOIIO/eHHE Ha M3MOJI3BaHETO Ha Bamu ciyxeOHH
CNIEKTPOHHH YCTPOMCTBA (KOMIIOTBp, ciyxkebOeH TeneoH) OTHOBO BBB Bpb3Ka C
M3ITBIIHEHUETO Ha BammTe TpynoBH 3aab/DKEHHS, KAKTO U BBB BPB3Ka C OCBIIECTBABAHE HA
KOHTPOJI Ha pa3xouTe IPH M3IOJI3BaHe Ha cilykebeH TenedoH, Korato ToBa € IPUI0KUMO.
EcTecTBOTO Ha HamMs JETMTHMEH MHTEPEC B TE3W CIy4yaM IMPOM3THYA OT Ch3JAaBAHETO Ha
NPEeNOCTaBKH 3a Clla3BaHe W M3MBIHEHHE Ha JeiCTBaIlUTe TPYIOBH IIPaBOOTHOIICHHS,
KaKTO W IIPUJIaraHe Ha MEpKH 3a (PHMHAHCOB KOHTPOJ M OCHTYpsBaHe Ha 0e30IacHOCT Ha
pabOTHOTO MSCTO - 10 OTHOILEHHE Ha X0pa, MaTepraiHa 6a3a U pecypcH.

WMuctutynuara HamMa na oOpaborBa Bammre JaHHM B ClOydawTe, KOraTO ITOCOYCHHTE
JETMTUMHH HHTepecH He OWXa MOINM Ja HMaT IpuUopuUTeT Inpex Bamurte coOcTBeHH
HHTEPECH.

Oo0xBaT Ha auuHuTe JaHHH (MHpopmanuaTa). OcHoBanusa (M3nbjHeHHe HA 3aKOHOBO
3aabJIKeHHE U ChIJIACHE).

[To-ronamara yacT oT uHpOpPMaIUALTa, C KOSATO pasnoyarame, e/e HU ObJe npeocTaBsiHa oT
Bac nuyHo.

Bp3MoxkHO € wacT oT MH(popMmanuara na ObAe ch3madeHa B Ipolieca Ha paborata M Ja
[IPOM3JIH3a OT JPYTH U3TOYHHMIK (HAI. IPH aTecTalus oT Bain JupeKkTeH prKOBOIUTEI, Clie]l
[peMHHABaHe Ha KYPCOBE 3a [IOBHINABAHE HA KBAJM(UKALMATA U JIP.).

Wudopmanusara, KoATO ChbXpaHsABaMe, BKJIIOUBA: BammM DOKYMEHTH 3a KaHIUIATCTBAaHE 3a
pabota, Bammus TpyZoB MOroBOp H TIPWIONKCHHATA H/MIH H3MEHEHHATAa KBM HETO,
KOpECIIOHJICHIIUS, OTHacdmla ce Ao Bac — BbTpemHa (Hamp. cBbp3aHa ¢ IpoMsiHa Ha
JUTBKHOCT, 3aIljlaTa | Jp.) HJIX BLHINHA (Hamp. KOraTo ce MPeJOoCTaBAT YIOCTOBEPEHHUS TIpes
TpeTH 1HLa), HHpopManHs HeoOXoAuMa 3a M3IIallaHe Ha TPYAOoBOTO Bu Bh3HarpaxkieHue,
JaHHM 32 KOHTaKT, HH(pOpMallKs BbB Bph3Ka C IOJI3BaHe Ha OTIYCKH o pena Ha Kojekca Ha
Tpyna (Bki. OonHM4HM), MH(pOpMalus, cCBbp3aHa C KapHepHOTO Bu pa3BuTHE B Halmara
MHCTUTYLUS (BKJI. 0Oy4eHHUs, aTecTallud WU Jp.), JOIBIHUTEIIHO MaTepHaIHO CTUMYJIHpPAHE,
HH(DOPMAaIKS 3a HAJIOKEHH UCIUIITHHAPHE HaKa3aHus.

Kato uvact ot namara aetinoct - Bue (Baiero uMe u no3uius) 1 Bamm cinyxeOHH KOHTAKTH
(xaro TenedoH, e-moia) Morat Ja ObIaT MpeIoCTaBsIHUA Ha TPETH JIUIA (HapuMep POAUTEITH
Ha Jena/y4eHHIH), ¢ 1ell eeKTHBHO H3ITbJIHEHHE Ha Bammte cnyxeOHu 3aabpkenus. B To3u
CMUCBJI T€ C€ CHUTAT 3a CIIy>)KeOHH KOHTAKTH,

[Tpu HeoOX0AMMOCT € BB3MOXKHO Jla ChbXpaHsBaMe HH(popMallus, cBbp3aHa ¢ Bamrero 3mpage.
Tsa moxe na Oble HM3MON3BaHAa C IeN1 M3MBJIHEHHE HA HAIIH 3aJb/DKEHHUS, CBBpP3aHH C
npuiaraie Ha Mepku 3a Oe30macHH M 3[pABOCIOBHHM YCIIOBHSI HA TPYH, KaKTO H C IE
U3I'BJIHEHHE HA 3a/Ib/DKEHHS], MPOU3THYAIIM OT COLMAIHOTO, 3JPABHOTO HJIH MEHCHOHHOTO
3aKOHO/IATEJICTRBO (HAIp. 3ar/iallaie Ha OCHTYPOBKH, OOJIHUYHM U T.H.).

Bamu nuuyHu ganHE, BrmouBamud EI'H, ampec, uMeHa, TpyooB CTax, TpPYIOBO
Bb3HArpaKIeHUE, MECTOPOXKAEHHE, 0Opa3oBaHue, KBaIU(HUKAIIHI, MOraT Ja ce o0OpaboTBaT 1
IpeaocTaBiIT Ha MUHHCTEpCTBOTO Ha 00pa30BaHUETO U HayKaTa, pETHOHAIHO YIIPaBICHHE Ha
oOpa3oBaHHeTO, OOIIUHCKA aIMUHUCTPALIUS [TOCPEICTBOM H3IIOJI3BAHHU 3a IEJITa €IeKTPOHHHI
uH(opMannoHHN cucTeMHu. B ciydait ye ce Hanoxu aa obpaboTBaMe CHelUaNHy KaTeropuu
NAHHW: HAIp. WICHCTBO B CHHAMKAIHM OpraHU3allMK WIH OHOMETpUYHH JaHHH, HHEe BHHATH
e IpaBUM TOBA, CJIEJ KAaTo CMe IOJIy4YWiId BameTo M3pHYHO CBIIAacHe 3a CHOTBETHATA
IeHHOCT, OCBEH aKO TOBA HE Ce M3HCKBA I10 3aKOH HJIK aKo JaHHHUTE ca HeOOXOIHUMH, 3a Ja ce
omasd M 3amuTH Bamero 3apase, B ciydail Ha creumrHocT. BB Bpb3ka ¢ H3IBJIHEHHE Ha
3aqb/DKEeHUs, Tpou3THYamy oT Koxekea Ha Tpyaa HHE MOXKE Ja ChXpaHsBaMe HH(pOpMAaIius
3a Bawmara cuHAMKalIHa IPUHAJICKHOCT.




Korato Hue 00paboTBame JaHHH, Bb3 OCHOBA Ha Balue cbriiacue, Bue BUHAr#m MMate mpaBo
Ja TO OTTerJUTe BBB BCEKH €IMH MOMEHT, OTTerjasHeTo Ha CBITIACHETO HE 3acsara
3aKOHOCBOOpazHOCTTa Ha 00pabOTBaHETO, OCHOBAHO Ha JAZ€HO CBIJIACHE MPEON HErOBOTO
OTTETJISHE.
Ha xoro npeaocrasame Bammure TH4HH qaHHH
Karo npasuio Hue He npenocrapsMe BamuTe JaHHW Ha TPETH JIHIE, OCBEH B CIIydYad, KOHTO
ca U3PUYHO NMOCOUCHH TYK.
Hudopmanus 3a Bac moxe na Gbje npeaocraBeHa Ha TPETH JIMIE, aKO CME FOPHIHYECKH
3a[/bJDKCHH Jla TO HAIIPaBHM HJIM aKo TpaOBa Ja M3IBJIHHM HAIle JOrOBOPHO 3a/Ib/DKCHHE
(namp. BBB Bph3Ka ¢ U3MJIAIAHE HA 3arjiaTa, BHACSHE Ha COLMATHU WK 3/IpaBHU OCUTYPOBKH,
Barme yuactue B o0yuenus u zip.).
Bp3moxkHO € nma mpenocTaBMM Bamu gaHHM Ha OpraHd MM MHCTHUTYIMH B cdepaTa Ha
obpazoBanuero (MOH, PYO, obwuncka aomMunucmpayus, opyau).
Cpoxk, 3a KoHTO e ce chXpaHaBaT Bamure THYHU JaHHH
JIuunu nanuu, 06paboTBAaHHU IO cUIaTa Ha 3aKOHOBA pasmnopenda, ce ChXpaHsIBaT 3a CPOKa,
IpelBUCH B CHOTBETHHS HOpMATUBeH akT. Jlpyru NUYHU JaHHH, 0OpaboTBaHu OT Hac U
HEeIonajand B TOpHUTE KaTeropuH, ce ChXpaHsSBaT 3a CpoKa Ha CHIIECTBYBAIOTO TPYJIOBO
MPaBOOTHOIIEHHE MeXly Bac M HHCTHTYIHATA.
IlpenaBane Ha JaHHH HA TPeTa IbPKABA HJIH HA MEXKIYHAPOAHA HHCTUTYLIUS
Hamrara unctutynus He npefaBa Bamure JaHHH KBM TpeTa IbpiaBa MM Ha MEKyHapo,(Ha
HHCTHTYIIHSL.
[Ipasa, ¢ KoHTO pasnoJiarare, BbB Bpb3Ka ¢ NpeocTaBeHUuTe 0T Bac iMHUHu JaHHH
BB Bpb3ka ¢ THYHHUTE JaHHH, KOUTO CTE HH NpeJocTaBuiI, Bue MMare mpaBo Ja U3HCKaTe
OT Hac:

1. Hdocten go nuunute Bu ganmu.

2. Kopurupane unu u3Tpupate Ha Baury muuny qaHny.

3. OrpanuuaBate Ha 06pabOTBAHETO UM.

4. IlpaBo Ha BB3paykeHHE cpelly oOpaboTRaHeTO Ha BamuTe fanHu.

5. IlpeHocHMOCT Ha JaHHUTE.
B cnyuaii 4e cre mpeJocTaBWIIM chrllacke 3a oOpaboTRane Ha JIWYHUTE NaHHU, Bue umare
IIpaBo Jia OTTEIVIMTE TOBA ChITIACHE, KATO TOBA HE CE€ OTpa3sBa Ha 3aKOHOCHOOpa3HOCTTAa Ha
06paboTBaHeTO 10 MOMEHTA Ha OTTETIITHE Ha CHITIACHETO.
IIpaBoTo Ha kaJ10a /10 HA/A30PEH OpPraH

BHE umare npaso Ha xanba g0 HazgzopeH oprad. HagsopHuar opran B Penybnuka Brirapus
e KomucusTa 3a 3ammura Ha JJMUYHUTE JaHHHU.

ABTOMATH3HPAHO B3¢MaHe HA PelleHHs
HMucturynusaTa He HM3ION3BA aBTOMATH3HUPAHO B3€MAHE HA PEIIEHUs, BKIIOYUTENHO
npoduiupane.




